
Defined Data on Browser (1)

Select a heading with a 
Tag icon.

1 2

3 4
Edit the tagged 
text

Click Next.Highlight the text 
to be tagged.

View the 
Assigned Tags.

Apply additional 
tags from 
Alternative Tags.

Remove or 
Confirm tags.

View Assigned Tags in the Summary.Click Save.

Select the “Add” tag button.

Lock headings so that 
only tagged values can 
be changed at quote.



Defined Data on Browser (2)

Tag Pages

Tagged Templates

Use Pages to group sets of tags (e.g., 
multiple risk codes or premiums)

Assign Tag 
Pages to 
Sections.Add a

Page Name.

Tags applied to another 
page are grey.

Enter “???” as a placeholder 
tag in templates.

Tags are maintained 
when cloning from a 
Contract or Template.



Defined Data on iOS (1)
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Select a heading with a 
Tag icon.

Click Next after highlighting the value.

Highlight the value to 
be tagged.

First, select a Tag
to apply.

Edit the tagged 
text

Apply additional tags from 
Available Tags.

Use the
Calendar for 
date values.

Tags show a blue 
outline.

Select an Assigned
Tag to open the tag
editor.

Add other tags from 
Available Tags.

Lock headings so that 
only tagged values can 
be changed at quote.



Defined Data on iOS (2)

Tag Pages

Tagged Templates

Add a Page to group sets 
of tags (e.g., multiple risk 
codes or premiums)

Page Names help keep 
track of pages.

Assign a Page to one or
multiple Sections.

Switch Pages using the 
numbered buttons.

Tags in other pages are 
grey.

Enter “???” as a placeholder 
tag in templates.

Tags are maintained 
when cloning from a 
Contract or Template.


